PROFORMA OF LETTER TO BE SUBMITTED FOR BUSINESS VISIT ON THE ORIGINAL LETTER HEAD OF THE COMPANY.

The Manager, 







Date 

PHEROZE FRAMROZE & CO.PVT.LTD.

 _______________________ ___

Dear  Sir,

Sub : Release of Foreign Exchange for Business Visit.

We request you to release exchange as detailed below to Mr/Ms.________________________(designation)______________________ who is proceeding abroad on company’s business.




Amount

Amount in  
 Preferred T/C

 Currency

in Cash   

Trav. Cheques
 Denominations
The details are given below for your necessary action: 

 1.  Name :

 2.  Residential Address :

 3.  Nationality :

 4.  Passport No.



 Date of issue :

 5.  Airline & Ticket No. 

 6.  Date of Departure: 

 7.  Country/Countries to be visited :

 8.  Nature of business visit in each country :

We certify that the expenses are borne by our organisation.  We declare that the foreign exchange drawn will be used for the purpose stated above. We further declare that this transaction will not involve and is not designed for the purpose of any contravention or evasion of the provisions of FEMA or of any rule, regulation, notification, direction or order made thereunder.

We enclose herewith passport, air ticket, and our cheque no. _______________ drawn on_______________________________for Rs.__________towards release of exchange.

Yours faithfully,

________________________________

Authorised Signatory

